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POLI CE LI EUTENANT

(Promoti onal Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi ble |aw enforcenent positions,
the primary duties of which are assisting in the management of
a shift in the police departnment, supervising the work of

subordi nate personnel, and providing for the general care,
mai nt enance, and use of departnental equipnment. Pol i ce
Li eutenants supervise |aw enforcenment functions of the
departnment, which my include patrol, traffic control and
acci dent i nvestigati on, crim nal i nvestigati on, juvenile
procedures, and special operations. Enpl oyees of this class
provide training and technical assistance to subordinate
enpl oyees. Police Lieutenants work with a high degree of
i ndependence in the performance of their tasks, with work
reviewed by the Assistant Police Chief. This class ranks

directly below that of Assistant Police Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogi cal
assignnents to this class.

Supervises and perforns |aw enforcenent functions of the

departnment, which may include patrol, traffic control and
acci dent I nvestigati on, crim nal I nvesti gati on, juvenile
procedures, and special operations. Conducts inspections of

assigned departnent services, evaluates the effectiveness of
t hese services, and makes recommendati ons to superior officers
to correct or inprove problem areas. Participates in an
internal affairs review process to investigate conplaints
agai nst departnent personnel and to maintain departnental
st andar ds. Monitors any local conditions which my create
situations the departnment nay be called upon to handl e.

Supervi ses and i nspects subordi nate police departnment enpl oyees
in order to ensure that the goals and standards of the
departnent are being net. Reviews reports and the work of
subordinates to determne if assignnments were conpleted
effectively and in accordance wth departnmental procedures.

Qutlines responsibilities and duties for subordinates. Sets
task priorities in order to acconplish both short and | ong term
goals of the departnment. Sets work schedul es and approves
| eave. Eval uates work performance and counsel s enpl oyees who
are experiencing work problens. Provi des on-the-job training
for departnment nenbers, including serving as instructor and
provi di ng assistance in technical areas of work. Mai nt ai ns
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Supervises the preparation and maintenance of departnental
records and reports. Conpletes forns or records to docunent the
activity of the departnment. Utilizes the departnent’'s conputer
system and the NCIC conputer network to enter and retrieve
i nformation

relating to crimnal activity. Conpil es and analyzes data
needed for the preparation of reports.

Pronbtes a positive public inmage of the departnment in the
performance of duties. Coordinates the work of the departnment
with other agencies, providing assistance and releasing

information when needed. Answers inquiries or handles
conplaints from the public about the operations of the
depart nment, or other related areas of |aw enforcenent

oper ati ons.

Supervi ses the general care, nmintenance, and use of departnment

equi pment, vehicles, stations and grounds. | nspects equi pnent
or property after repairs to see that repairs were properly
acconpl i shed. Makes recomrendations for the purchase of

equi pmrent and suppli es.

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents must be met by the
filing deadline for application for adm ssion_ to the
exam nati on.

Must neet all requirenents of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and a qualified elector of the state of Louisiana.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.

Must possess a valid Louisiana driver’s |icense.

Must be a regul ar and pernmanent enployee in the class of Police
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